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Academic Honesty Policy for A.C. Davis High School International Baccalaureate Program 
 

 Human relations of all types are dependent upon the honest, ethical behavior of people.  In as much 
as all schools address ethical behavior, as well as the teaching of content, and A. C. Davis High School is an 
International Baccalaureate school, the issue of academic honesty and ethical behavior is vitally important.    
Therefore, A. C. Davis High School policy concerning academic honesty in the IB program is set forth in this 
document.  Definitions, examples, responsibilities, consequences and timelines are addressed below. 
 
Integrity and Honesty 
 
“IB sets a high standard for how it sees the educated person. The Learner Profile says: We act with integrity 
and honesty, with a strong sense of fairness and justice, and with respect for the dignity and rights of people 
everywhere. We take responsibility for our actions and their consequences.” (The IB Learner Profile)  A. C. 
Davis High School expects all members of the IB learning community to act in accordance with IB policy and 
expectations. 

Lack of academic honesty includes: 

Plagiarism - where the student attempts to pass off the ideas of someone else as their own. This means 
you should do the following:  

 When directly using another person’s words, the quote should be placed in quotation marks with an MLA 
formatted citation immediately following the quote.* 

 Paraphrasing the author’s words by changing just a few minor words is plagiarism. Read sources, put 
them aside and then write in your own words.* 

 Cite when using ideas that are substantially based on someone else’s research.*   

 Theses that are developed based on your synthesis of your sources’ conclusions do not need to be cited. 
 
* All classes in IB use the MLA format. See owl.english.purdue.edu/owl, Purdue University’s all- encompassing 
website for citations. 
 

Consequences 
1st offense: A zero on the assignment. A meeting with parents, teachers, IB coordinator and administrator 
to review Academic Honesty Policy and IB status.   Submit a referral to Skyward. 
2nd offense: A zero on the assignment. A referral becomes part of the student’s file.  Potential removal 
from all IB classes (See note on Academic Honesty Review Board.)   

Collusion - where more than one person has contributed to an assignment which should be the 
student's own work 

 Duplicating the work of another student or adult 

 Disclosing or discussing the content of a test with a person outside the immediate school community within 24 

hours after the examination 

 Submitting work done for them by another person as their own efforts. 

 

http://www.ibo.org/index.cfm


Consequences 
1st offense: A zero on the assignment. A warning that the next offense may result in removal from that IB 
class.  Submit a referral to Skyward. 
2nd offense: A zero on the assignment. A meeting with parents, teachers, IB coordinator and 
administrator to review the Academic Honesty Policy and IB status.  
3rd offense: A zero on the assignment.  A referral becomes part of the student’s file.  Potential removal 
from all IB classes (See note on Academic Honesty Review Board.)   

 
 
Extreme acts of dishonesty and unethical behavior include but are not limited to the following: 
 

 Lying to a teacher 

 Bullying another student 

 Stealing from a teacher or a student. For example, taking an exam or answer key. 

 Fabricating data for an assignment 

 Using unauthorized material on a test or paper 

 
Consequences 
1st offense: Student disciplined according to Davis handbook policies. A meeting with parents, teacher, 
administrator and IB coordinator to review the Academic Honesty Policy and IB status. 
2nd offense: Student disciplined according to Davis handbook policies.  A referral becomes part of the  
student’s file.  Potential removal from all IB classes (See note on Academic Honesty Review Board.) 
 

 
Expectation of Academic Honesty 
 
As part of honest and ethical behavior, we expect all students to: 

 Report any infractions of which you are aware.  

 Treat others with kindness and respect. 

 

Academic Honesty Review Board 

       Prior to removal from IB classes, the student, with parents or guardians, will have the opportunity to submit his or her  

       case to an Academic Honesty Review Board.  The review board consists of the IB Head of School, the IB 

       Coordinator, an IB teacher not involved in the issue, and if possible a parent and student representative.  If the IB 

       Coordinator is the teacher initiating the referral, then an additional IB teacher not involved in the issue will be invited 

       to attend.  A list of potential parent representatives will be generated through contact with the PTSA and other  

       parent groups.   A list of student representatives will be generated from student government officers.  The board 

       may decide to dismiss the case, remove the student from an IB class or all IB classes, or allow continuation within IB 

       classes with a warning based on the merits of the case. 

 

.        
Appeal 

 

 Should a student feel that he or she is not being treated fairly under this policy, he or she may appeal to the IB 

Head of School, currently Mr. Ryan McDaniel, for a determination concerning the case.  Any further appeals would be in 

accordance with Yakima School District policies. 

 

 

 

 



Responsibilities: 

 

 Students have the responsibilities of:  

 reading and signing the Academic Honesty Policy 

 doing their own work and verifying with the teachers as to when assignments may be worked 

on collaboratively. 

 following proper research and citation practices to avoid plagiarism. 

 checking with teachers whenever they are in doubt as to proper practices to avoid academic 

malpractice.  Mrs. Greene, our librarian is an excellent resource to support students in their 

understanding of how to properly site sources.   

 

Parents have the responsibilities of: 

 reading the Academic Honesty Policy and discussing it with their student and then signing it. 

 supporting their students in proper academic procedures to accomplish research, learning, and 

performance following the guidelines of academic honesty. 

 encouraging their student to help cultivate a culture of academic honesty at Davis High School. 

 communicating with the teachers, IB coordinator, or administration whenever there are concerns about 

how to guide their student in proper procedures to avoid academic malpractice. 

 communicating with the faculty about any concerns with the academic honesty policy or proper 

academic procedures. 

 

 Teachers of Honors and IB classes have the responsibilities of: 

 reading and implementing the Academic Honesty Policy. 

 ensuring that students have been instructed in the policy requirements and documenting that 

instruction.  A copy of this signed form will be filed as evidence of instruction. 

 reviewing the Academic Honesty Policy with students at the beginning of each semester. 

 instructing students in proper research methods and proper use and citation of sources. 

 providing opportunities for students to practice the skills of correctly acknowledging the ideas and work 

of others in the support of their own. 

 providing a safe environment for students to learn these skills. 

 teaching students good study habits as they prepare for all forms of assessment. 

 checking student work for authenticity which can include the use of turnitin.com. 

 designing assessments to minimize academic misconduct. 

 notifying administration and the IB coordinator of suspected cases of academic dishonesty. 

 monitoring testing environments. 

 providing a safe environment for students to be able to report any perceived misconduct. 

 

 

The IB Coordinator has the responsibilities of: 

 sharing and explaining the Academic Honesty Policy with the parents in a meeting at the start of the 

school year.  Parents /guardians will be asked to review the policy with their student(s) and sign it. 

 working with teachers to ensure that all students are aware of the Academic Honesty Policy and 

ensuring that all teachers are properly trained in the implementation of the policy. 

 conducting a review with a cross section of IB teachers and, as necessary, revising the policy on an 

semiannual basis before the start of the school year.  The policy’s next review is due no later than the 

end of May 2017, to implement changes by the start of school in the fall of 2017. 

 distributing the policy and revisions to staff and parents in printed format and on the school web site. 

 



 

Administration has the responsibilities of: 

 supporting the staff in the implementation and enforcement of the Academic Honesty Policy. 

 ensuring that cases of academic misconduct are recorded in the school’s referral system and are  

      dealt with fairly, timely and consistently. 

 determining appeal cases concerning issues of Academic Honesty. 

 ensuring that teachers are providing a safe environment where students can develop research skills 

and study habits that are needed to produce authentic work. 

 providing professional development for teachers to help them adhere to their responsibilities listed 

above. 

 

Acknowledgement of receipt and reading of the A.C. Davis Academic Honesty Policy 

 

Student Name (Printed) ______________________________________________________ 

Student Signature ___________________________________________________________ 

Parent Name (Printed) _______________________________________________________ 

Parent Signature ____________________________________________________________ 

Date _______________ 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

We educate students for success: life-long learning, employment and social awareness. 

 



“Yakima School District encourages workforce diversity and complies with all state and federal laws prohibiting 

unlawful discrimination.” 


